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Overview — Cognia Canvas Solution*

Requirements
Internet Connection
Valid Email Address

Process
Registration and Enroliment — Cognia Canvas Catalog
Course Content and Assessment — Cognia Canvas Learning Management
System
Certificate Delivery and Storage — Cognia Canvas Catalog

*Note: OSDE has a separate SDE Canvas account for monitoring
activities. The Cognia Canvas account is only for module training.



Cognia Canvas Catalog
Enroll




Enrollment and Account Creation
Instructions

Go to the appropriate Catalog Module Landing page

Test Administrator Training Test Proctor Training

For Test Administrators Training: For Test Proctor Training:

https://catalog.cognia.org/browse/oktesting/tat https://catalog.cognia.org/browse/oktesting/tpt



Landing Pages- Choose Course

Test Proctor Training Test Administrator Training

cognia cognia
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Enroll

Test Proctor Training Test Administrator Training

Test Proctor Training 2024

Mar 1, 2024 - May 16, 2024

Test Administrator Training
2024

Mar 1, 2024 - May 16, 2024
-




Existing Account- Enroll

e |f you took this training last year, #1 Sign in to Enroll, #2 type your
username/password and log in. #3 Enroll in Course. #4 Now enrolled.

e |fyoudon’t remember your username and password from last year, please
contact clientcare@cognia.org for assistance.

,;J“‘: OKLAHOMA )
PpC Educati c cognia e Test Proctor Training 2024 e
Mar 1-May 16,2024

Email

Test Proctor Training 2024

Elizabeth.garcia@cognia.org

Mar 1-May 16,2024 Logged in as Elizabeth Garcia Switch Account

Password

Sign in to Enroll Enrollin Course

in
|
Forgot Password?

If you no longer have your

Test Proctor Training 2024 o

L Help  Privacy Policy Cookie Notice Acceptable Use Policy
email address from last year, T Mar 1-May 16, 2024
< INSTRUCTURE '
please set up a new Canvas *
Meet the In: ure Learning Platform:
ACCO u nt Wlth yo u r n eW e m a | I CanvasLMS ~ Mastery Connect  Elevate Analytics  Impact Congratulations! You ha¥e SfLJF:ce;s(;‘:!T enrolled in Test Proctor
raining 2024!

G address. o
Go To Courses | Return to Catalog



New Account- Sign Up

e |f this is your first time taking this training, you must create a new Canvas login for
Cognia’s Canvas.

e |f you have a different email than last year, you must create a new Canvas login for
Cognia’s Canvas.

District Name

H Don’t have an account? Sign up here!
Reminder: gnup -
‘ Enter Answer
Full Name .
[ ] ) -
Reglste r Wlth ‘ Enter Full Name District Code
e o ) ‘ Enter Answer
your official Email -
‘ Enter Email Role
name that | ..
Confirm Email ‘ Enter Answer
appears on .- _ -
. ‘ Enter Email [__'I | agree to the Acceptable Use Policy and acknowledge the
yO u r tea Ch I ng Privacy Policy.
School Name
[ ] [ ] -
Ce rtlflcate ! ‘ Enter Answer I'm not a robot

School Code

o ‘ Enter Answer

Register New Account




New Account- Email Account Verification

If this is your first time taking this training, you must create a new Canvas login
for Cognia’s Canvas.

Q
s q it
cognia oo
[ Primary &% Social L Y Promotions ERET)
Canvas Catalog You Are Enrolled: OK Testing Sample 1 Are Enrolled Hi Dor are enro i { Testing ple 10 gnia te that you will rec parate e-mz

Canvas Catalog Please confirm your e-mail address - Cognia - Complete Registration Hi Don Ki . e eatec y g an admin Your action is required

A

Almost there! A confirmation email has been sent.
Locate it and follow the instructions to complete the tration process.
Please check your email account now. )
éﬂ‘n OKLAHOMA

¥ Education
Can't find your email?

Welcome to Catalog Welcome Aboard!

In order to set up your account, we'll need a little more information.

Login: dkirk Must be at least 8
iTe B 7 irkd
Aifesey characters

ered for ane countath h the i 0 Password: —

Time Zone: | Eastern Time (US & Canada) (-

Complete Registration




Registration

& OKLAHOMA
b f' Education

cognia

Email

You are Enrolled in Test Proctor Training 2023

dkirkpatricktest@gmail.com

Test Proctor Training 2023 Password

Feb 27 12:00am (EST)

[ Stay signed in

HiMichael Lockshier, Forgot Password?

You are now enrolled in Test Proctor Training 2023 at Cognia!

Help

For your reference, please see the details of your enrollment below, and retain a copy of this e-mail for your records. ., < INSTRUCTURE

Keep learning,
Cognia

Access Your Dashboard

Enroliment ID: 56675-124419
Listing ID: 124419

#1 Receive your registration email. Click “Access Your Dashboard”.

#2 Log in using the username/password you created.



Cognia Canvas
Learning
Management
System

Online Classroom- Taking Module




Login and Landing Page

cognia

TPT-24-01

o Test Proctor Training 2024 01
#1 Login. g

Welcome to Test Proctor Training

#2 Click “Begin Here” to start
the module.

B o
B S Koo

Click the Begin Here button below to start this training

Begin Here | _

Course information




Course Modules

View the complete module video or view the module by section.

+ Oklahoma Test Proctor Training Module (Required Pages - Must Be Viewed) Complete All Items ©

Welcome to the OSTP Test Proctor Training 2024

Viewed

Test Proctor Module Complete Video

View




Module Content

#1 Each page of content begins with a video that covers all
the material on the page. The video is captioned in English,
can be resized to full screen, and played at various speeds
and quality levels.

Staffing the ACT

* Roving proctors are required for the ACT.

* High school students, volunteers, and lower level
undergraduates may not serve as ACT testing staff.

« Test staff must not serve as room supervisors or proctors for a
room in which a relative is testing.

nda and ACT Reminc

Staffing the ACT

* Roving proctors are required for the ACT.
« High school students, volunteers, and lower level

undergraduates may not serve as ACT testing staff.

« Test staff must not serve as room supervisors or proctors for a

room in which a relative is testing.

Please note: The ACT is part of the Oklahoma School Testing Program. All
apphcable state test se apply to these tests in
Al pplcble ST requires for test

ation about ACT policies and procedures, please refe e ACT's testing manuals.

#2 Below the
video is a text
version of all
the content,
including call
out boxes and
links where
appropriate.



Next Steps After Module

Oklahoma Test Administrator/Test Proctor Training Module (Required Pages - Must Be Viewed)
Welcome to the OSTP Test Administrator Test Proctor Training 2024

Test Proctor Module Complete Video

#1 Take the Module
QU i Z q N e e d 8 O% to i [F] Test Security and Testing Violations
p a S S ! i [ Test Proctor Responsibilities

Staffing the ACT

Department of Education Contact Information

#2 Complete
Attestation Statement.
This MUST be
completed to get a o
certificate.

i v Required Quiz and Statement

Test Proctor Training Quiz

i v How to Retrieve Your Certificate

21  Congratulations and Thank You

it 2]  How to Retrieve Your Certificate
°




Module Quiz & Statement

This is a content knowledge based quiz for th dministrator and Test Proctor course.

Thisquizh 4 questions that ar chworth 1 point.
You need to get a minimum : ints to pass this q

You can repeat the quiz as many timi ary until you achieve a passin

es a testin

is free from

parent or family mem




Certificate Instructions

HOW to Retrie\/e Your Cerﬁﬁcate 2% catalog.cognia.org/dashboard/completed

-0

Your certificate has been emailed to the account you used for this course. You will be able to access your certificate from your email.

You can also access your certificate by returning to the course catalog /= and 1) selecting Student Dashboard and 2) clicking the Completed tab.

You may need to login again using the same email/password you created for this course.

From there you can view and/or download your certificate (3).

@
Co QI .Iq Cognia Website | Contact Online Learning Professional Learning Events | | Elizabeth Garcia a

Student Dashboard

Purchases & Enrollments
Canvas

Logout




Certificate Instructions

How to Retrieve Your Certificate

Your certificate has been emailed to the account you used for this course. You will be able to access your certificate from your email.

You can also access your certificate by returning to the course catalog /= and 1) selecting Student Dashboard and 2) clicking the Completed tab.

You may need to login again using the same email/password you created for this course.

From there you can view and/or download your certificate (3).

In Progress Completed Not Completed PDF Transcript

Test Proctor Training 2024 *

.a‘“ OKLAHOMA Started Mar 1, 2024 - Completed March 1, 2024
3¢ Education
" Enrollin this course to complete Oklahoma's 2024 Test Proctor Training. You only need to complete this course one time. Courses have a maximum of 1500

o learners, if the option you have chosen is full, please choose another option from this page.

@ Test Proctor Training 2024 | View | Download

. OKLAHOMA
-‘,_.1," Education

Review Course




Certificate Instructions

How to Retrieve Your Certificate

Your certificate has been emailed to the account you used for this course. You will be able to access your certificate from your email.
You can also access your certificate by returning to the course catalog = and 1) selecting Student Dashboard and 2) clicking the Completed tab.

You may need to login again using the same email/password you created for this course.

From there you can view and/or download your certificate (3).

In Progress Completed Not Completed PDF Transcript

Courses

Test Proctor Training 2024

.a‘c, OKLAHOMA Started Mar 1, 2024 - Completed March 1, 2024
?‘Af* Education

(o Enroll in this course to complete Oklahoma's 2024 Test Proctor Training. You only need to complete this course one time. Courses have a maximum of 1500
° learners, if the option you have chosen is full, please choose another option from this page.

@ Test Proctor Training 2021 | View | Download l




Certificate Instructions

View

. oKLAHOMA
"ﬂ_!‘ Education

Certificate of Course Completion

Awarded to
Elizabeth Garcia

For achieving a passing score in

Test Proctor Training 2024
March 1, 2024

ct: Home ﬂ Home - Smartsheet.... o Home - Ol oma SNOW '4‘,_3 AT @ NTS XM MyP

o

2o catalog.cognia.org/dashboard/completed

Download

htalog.cognia.org/dashboard/completed Q o O

=¥ test-proctor-training-2024-elizabeth-
garcia.pdf

' ° ) KB = Done
Gognlq CogniaWebsite | Contact Online Learning X

In Progress Completed Not Completed PDF Transcript

Courses

Test Proctor Training 2024 a
a“, OKLAHOMA Started Mar 1,2024 - Completed March 1,2024

»
3. ¢ Education
. I ¥ K r complete this course one time. Courses have a maximum of 1500

(]



Name on Certificate - Not Right?

e |f you notice your name is incorrect for any reason on your module
certificate.

* |If you notice the name of your module certificate doesn’t match the
official name on your teaching certificate.

Contact for assistance:

clientcare@cognia.org



Certificate via Email




Certific Fri 3/1/2024 9:53
prem_imag hEV d t4113IrUQum

W& OKLAHOMA
-' f‘ Education

[

Certificate Earned for Test Proctor Training 2023
Hi Elizabeth Garcia,
You have earned a new certificate for completing Test Proctor Training 2024,
You can retrieve your certificate anytime by going to you dashboard in Canvas Catalog.

Keep learning,
Cognia

iew Certificate




Dashboard and Certificate

In Progress Completed Not Completed PDF Transcript

Test Proctor Training 2024 Q

“J“’ [ Started Mar 1,2024-C leted March 1, 2024
- % OKLAHOMA (] Started Mar 1, ompleted March 1,
" 4 Education

- g Enrocllin this course to complete Oklahoma's 2024 Test Proctor Training. You only need to complete this course one time. Courses have a maximum of 1500

° learners, if the option you have chosen is full, please choose another option from this page.

i@ Test Proctor Training 2024‘ | View | Download

2o catalog.cognia.org/dashboard/completed

" htalog.cognia.org/dashboard/completed a ¥ o O
. oKLAHOMA

b " Ed tion . 3 i = R S .
0. Educa t: Home g Home - Smartsheet.... Home - Oklahoma SNOW w5 UA NTS XM My Projects | Qu
‘ o G tom o S o y Projects| = test-proctor-training-2024-elizabeth-

garcia.pdf

Certiﬁcate Of Course Completion ooqnla‘ CogniaWebsite | Contact Online Learning X SEREREHR

Awarded tO In Progress Not Completed
Elizabeth Garcia

For achieving a passing score in
Test Proctor Training 2024 a

Test Proctor Training 2024 A oxumons sy S -
b | t‘ Education
March 1, 2024 X

Enroll in this course to complete Oklahoma's 2024 Test Proctor Training. You only need to complete this course one time. Courses have a maximum of 1500
learners, if the option you have chosen is full, please choose another option from this page.

i Test Proctor Trai 4| View | Dovmlpad




Name on Certificate - Not Right?

e If you notice your name is incorrect for any reason on your module
certificate.

* If you notice the name of your module certificate doesn’t match the
official name on your teaching certificate.

Contact for assistance:

clientcare@cognia.org



Questions?
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