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TEI Answer Directions If Scrolling  

 
  

Step 1: If the item has a split screen with a passage/stimuli on the left, and the item (or 
question) on the right, make sure to click in any of the white space on the far right-hand side to 
begin answering the item.   
 
 

 
  

Click anywhere here with 
your track pad or your 

mouse to start your answer. 
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Step 2a: Using a Trackpad to Answer 
Click on the tile/answer you wish to move. Keep your finger held down on the trackpad. You will see the 
pointer change to a four-pointed star on most devices.  
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Step 3a: Using a Trackpad and Down Arrow Key to Answer 
Hold down your finger on the trackpad while using your down arrow keyboard key to scroll down the 
screen and find the open answer space to drop in the tile/answer.  
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Step 4a: Using a Trackpad to Answer 

Keep holding down one finger on the trackpad and use another finger on the trackpad to scroll down and 
position your tile/answer over the goalbox. Remove the finger held down on the trackpad to drop the 
tile/answer in the goalbox. Use your up-arrow key on the keyboard to scroll back up the screen.  
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Step 2b: Using a Mouse to Answer if You Have a Scroll Wheel  
If you have a mouse with a left button, a right button, and a scroll wheel in-between you can 
select the tile/answer with the left button, hold it down and use the wheel to scroll down the 
page to the goalbox.  You must hold down the left-hand side button while you scroll. Once you 
reach the goalbox you can release all fingers.   
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