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How To Navigate The OSTP ELA Platform Tools
This guide provides essential instructions for effectively navigating the OSTP platform
tools, ensuring a smooth testing experience. It covers functionalities like test
selection, navigation between questions, bookmarking, and utilizing helpful features
like the guideline and sketch tools. By understanding these tools, users can enhance
their focus, manage their time efficiently, and improve their overall performance on
the test. Viewing this guide will empower users to maximize their testing potential
and minimize confusion during the process.

1 Navigate to https://okpracticetest.cognia.org/student/login
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2 Click the dropdown menu to select a test.

3 Click to select a subject.
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4 Click "Go."

5 Click to select a grade level.

5



6 Click "Continue."

7 Click "Continue."
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8 Look at the buttons on the bottom right of the screen. These buttons will help you
move through the test. “Clear” will clear your answers for the questions on the
page.

9 If you click this button, you will be asked if you are sure you want to clear the
page.
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10 “Pause/Exit” will log you out and require you to log back in before continuing the
test.

11 If you click this button, you will be asked if you are sure you want to pause or exit
the test.
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12 The “Back” button will be grayed out if you are on the first question on the test.
Clicking the “Next” button will take you to the next question. Click the “Next”
button now.
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13 Now you will see that the “Back” button can be used. Clicking the “Back” button will
take you to the previous question. Click the “Back” button now.

14 The star located in the upper left of the screen will allow you to bookmark any
question you would like to review later. Click on this star now.
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15 Another way to move through the test is by using the Test Map. You can find the
Test Map by clicking on the down-arrow next to the question number at the top
left of the screen. Click this arrow now.

16 The Test Map shows all of the questions on the test. Answered questions will
appear blue, questions you have viewed but not answered are red, questions you
have marked for review will have a yellow star next to them, questions that have
not been visited are gray. Notice that the question is marked with a star. Clicking
on a question number will take you directly to that question on the test. You can
also pause or return to the test from the Test Map. Click on the star.
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17 You are now back to the bookmarked question. Click on the star to remove the
mark.

18 Notice that the star is no longer selected.
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19 Look at the four options in this question. Next to each letter is a drawing that
looks like an eye. Clicking on this “eye” will hide the option.

20 Clicking again will make it reappear. You can use this tool if you are unsure of an
answer but would like to hide the options you know are not correct.
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21 You can also use the “Hide All” or “Show All” button above the options to hide all
options or show all options if some have been hidden.

22 You can also use the “Hide All” or “Show All” button above the options to hide all
options or show all options if some have been hidden.
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23 Your toolbox is in the bottom left corner of the screen. You will see several tools
available to use on this test. Click on the guideline tool.

24 The guideline tool provides a small window you can move up or down the page to
cover some of the words to help you with reading. The “white” space can be
resized by dragging the bottom right corner.
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25 The guideline tool provides a small window you can move up or down the page to
cover some of the words to help you with reading. The “white” space can be
resized by dragging the bottom right corner. Click the guideline tool again to exit.

26 The sketch tool will open a highlighter, several colored pencils, and an eraser. Use
this tool to highlight parts of the text or question you want to stand out. Click on
this tool now.
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27 When you click it, a selection box will appear. Now click on the black pencil and
circle a word in the item.

28 Click on the yellow highlighter in the sketch tool. The sketch highlighter tool is a
freehand highlighter that can be used to circle, underline, or mark through text.
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29 You can erase the marks you just made by clicking on the eraser and then clicking
on the mark. Click on the eraser now.

30 Position the cursor over the black circle and click to erase,
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31 Notice the circle is erased. Click on the highlighted section to erase your mark.

32 Notice the highlighted section is erased. Click the “X” in the upper right corner of
the box to close the sketch tool.
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33 The highlighter tool can be used to highlight specific lines of text within a passage
or question. When you click the highlighter tool, a selection box will appear.

34 Click on the yellow highlighter from the box and highlight a word in the passage
or question.
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35 You can erase the highlight made by clicking on the eraser and selecting the word
to erase the highlight. To clear all highlighting on the screen click “Clear All.”
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36 The tests include some questions that use a vertical split screen format. Passages
will appear on the left side of the screen, and the questions will appear on the
right side. A scroll bar will be displayed allowing you to navigate through the text
while viewing the questions. Scrolling may be necessary to view all of the passage
text or the questions. The arrow shown to the right of the passage(s), pointing
right, can be used to expand the passage(s) to a full screen view.
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37 To exit full screen view, click the left pointing arrow at the right of the screen.

38 As you move through the test, some questions will ask you to compare multiple
related passages. You will read the first passage on tab number 1 and then click
tab number 2 at the top of the screen to read the second passage.
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39 The tabs will allow you to switch between the two passages.
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40 When you come to the last question in this section, you will see the “Finish” button
on the bottom right of the screen. Once you have answered the last question in
this section, click the “Finish” button to submit the test. You will be taken to the
Summary Page.
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41 The Summary Page, like the Test Map, shows you the number of completed
questions, unanswered questions, and questions marked with a star. You may
click on any question to return directly to that specific question or click on “Return
to test” to go back to the last question in the test.

42 Once you have completed the section click “Turn In.”
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How To Navigate The OSTP ELA Writing Platform
Tools

1 Navigate to https://okpracticetest.cognia.org/student/login
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2 Click the dropdown menu to select a test.

3 Click to select a subject.
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4 Click "Go."

5 Click to select a grade level.
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6 Click "Continue."

7 Click "Continue."
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8 Look at the buttons on the bottom right of the screen. These buttons will help you
move through the test. “Clear” will clear your answers for the questions on the
page.

9 If you click this button, you will be asked if you are sure you want to clear
the page.
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10 “Pause/Exit” will log you out and require you to log back in before continuing the
test.

11 If you click this button, you will be asked if you are sure you want to pause or exit
the test.
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12 The “Back” button will be grayed out if you are on the first question on the test.
Clicking the “Next” button will take you to the next question. Your toolbox is in the
bottom left corner of the screen. You will see several tools available to use on this
test. Click on the guideline tool.

13 The guideline tool provides a small window you can move up or down the page to
cover some of the words to help you with reading.

33



14 The “white” space can be resized by dragging the bottom right corner.

15 The sketch tool will open a highlighter, several colored pencils, and an eraser. Use
this tool to highlight parts of the text or question you want to stand out. Click on
this tool now.
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16 When you click it, a selection box will appear. Click on the yellow highlighter in the
sketch tool.

17 The sketch highlighter tool is a freehand highlighter that can be used to circle,
underline, or mark through text. Click on this tool and highlight a word in the
question.
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18 Now click on the blue pencil and circle a word in the question.
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19 You can erase the marks you just made by clicking on the eraser and then
clicking on the mark.

20 Position the cursor over the highlighted section and click to erase.
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21 Notice the highlight is erased. Click on the circle to erase your mark

22 Notice the circle is erased. Click the “X” in the upper right corner of the box to
close the sketch tool.
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23 The highlighter tool can be used to highlight specific lines of text within a passage
or question. When you click the highlighter tool, a selection box will appear. Click
on the yellow highlighter from the box and highlight a word in the passage or
question.
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24 You can erase the highlight made by clicking on the eraser and selecting the word
to erase the highlight. To clear all highlighting on the screen click “Clear All.”

25 Notice the highlight is erased.
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26 Click the “X” in the upper right corner of the box to close the highlighter tool.

27 The reference tool will access the Writer’s Checklist.
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28 Now click on the Writer’s Checklist.

29 Take a moment to review the checklist. Click the “X” in the upper right corner to
close the tool.
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30 The English Language Arts Online Test screen is divided in half with a line going
down the middle of the screen. The reading passages will appear on the left side
of the screen, and the questions you have to answer will appear on the right side.
You will see a scroll bar that you may have to use to view all of the reading
passage text. The arrow shown to the right of the passage(s), pointing right, can
be used to expand the passage(s) to a full screen view.
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31 To exit full screen view, click the left pointing arrow at the right of the screen.

32 As you move through the test, the prompt will ask you to compare two related
passages. Read passage number 1 and then click tab 2 at the top of the screen to
read the second passage.
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33 This will allow you to switch between the two passages.

34 When you are finished, click the “Finish” button to be taken to the Summary Page.
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35 You can click on “Return to test” to go back to review your response, if you would
like. When you are satisfied with your response, click “Turn In.”
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How To Navigate The OSTP Math Platform Tools

1 Navigate to https://okpracticetest.cognia.org/student/login
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2 Click to select a subject.

3 Click "Go."
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4 Click to select a grade.

5 Click "Continue."
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6 Click "Continue."

7 Look at the buttons on the bottom right of the screen. These are your navigation
buttons. “Clear” will clear your answers for the questions on the page.

50



8 If you click this button, you will be asked if you are sure you want to clear the
page.

9 “Pause/Exit” will log you out and require you to log back in before continuing the
test.
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10 If you click this button, you will be asked if you are sure you want to pause or exit
the test.

11 The “Back” button or “Next” button is grayed out based on the first and last
question on the test. Clicking the “Next” button will take you to the next question.
Click the “Next” button now.
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12 You will see that a “Back” button has been added to the options. Clicking the
“Back” button will take you to the previous question. Click the “Back” button now.

13 The star located in the top left of the screen will allow you to bookmark any
question you would like to review later. Click on this star now.
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14 Another way to move through the test is by using the Test Map. You can find the
Test Map by clicking on the down-arrow next to the question number at the top
left of the screen. Click this arrow now.
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15 The Test Map shows all of the questions on the test. Answered questions will
appear blue, questions you have viewed but not answered are red, bookmarked
questions have a yellow star next to them, and questions that have not been
visited are gray. Notice that question “1” is bookmarked. Clicking on a question
number will take you directly to that question on the test. You can also pause or
return to the test from the Test Map. Click on "1."

16 You are now back to Sample Question A. Click on the bookmark star to remove the
bookmark.
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17 Look at the four options in this question. Next to each letter is an icon that looks
like an eye. Clicking on this “eye” will hide the option.
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18 Clicking again will make it reappear. You can use this tool if you are unsure of an
answer but would like to hide the options you know are not correct.

19 You can also use the “Hide All” or “Show All” button above the options to hide all
options or show all options if some have been hidden.
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20 Notice that all answer options have been hidden. Click "Show All" to reveal all
answer options.

21 Your toolbox is in the bottom left corner of the screen. You will see several tools
available to use on this test. The guideline tool provides a small window you can
move up or down the page to cover some of the words to help you with reading.
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22 The “white” space can be resized by dragging the bottom right corner. Click the
guideline tool again to exit.

23 The sketch tool will open a highlighter, several colored pencils, and an eraser. Use
this tool to highlight parts of the text or question you want to stand out. Click on
this tool now.
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24 When you click it, a selection box will appear. Click on the yellow highlighter in the
sketch tool. The sketch highlighter tool is a freehand highlighter that can be used
to circle, underline, or mark through text. Click on this tool and highlight a word in
the question.
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25 Now click on the blue pencil and circle a word in the question.

26 You can erase the marks you just made by clicking on the eraser and then
clicking on the mark.
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27 Notice the blue circle you made is erased.

28 Notice that the highlighted section has been erased. Click the “X” in the upper
right corner of the box to close the sketch tool.
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29 The highlighter tool can be used to highlight specific lines of text within a passage
or question. When you click the highlighter tool, a selection box will appear. Click
on the yellow highlighter from the box and highlight a word in the passage or
question.
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30 You can erase the highlight made by clicking on the eraser and selecting the
word to erase the highlight. To clear all highlighting on the screen click “Clear All.”
Click the “X” in the upper right corner of the box to close the highlighter tool.
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31 You may see some questions that have a stimulus appearing on the left side of the
screen, and then questions will appear on the right side. A scroll bar will be
displayed, allowing you to navigate through the stimulus text while viewing the
questions. Scrolling may be necessary to view all of the stimulus text and all of the
answer choices. The arrow shown to the right of the stimulus, pointing right, can
be used to expand the stimulus to a full screen view.

32 To exit full screen view, click the left pointing arrow at the right of the screen.
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33 (for grades 6-8 only) Clicking on the calculator tool brings up a movable
calculator.

34 Click "Basic."
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35 You can move the calculator by clicking and dragging it to the new location. You
can use your mouse to choose numbers and functions.

36 Click the “X” in the upper right corner to close the calculator tool.
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37 (for grades 6-8 only) Clicking on the reference tool brings up a movable formula
sheet.

38 Click "Reference Sheet."
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39 You can move the formula sheet by clicking and dragging it to the new location.
The table can be resized by clicking and dragging the bottom right corner.

40 Click the “X” in the upper right corner to close the reference tool.
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41 (for grades 3-5 only) You may see some questions that ask you to use a ruler, and
it will appear at the bottom of the screen. If you see the ruler, you can click and
drag it to any object you want to measure. If you do not see a ruler at the bottom
of your screen, it is not needed to answer the item.

42 When you come to the last question in this section, you will see the “Finish” button
on the bottom right of the screen. Once you have answered the last question in
this section, click the “Finish” button to submit the test. You will be taken to the
Summary Page.
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43 The Summary Page, like the Test Map, shows you the number of completed
questions, unanswered questions, and questions marked with a star. You may
click on any question to return directly to that specific question or click on “Return
to test” to go back to the last question in the test. The “Finish” button only appears
on the last question in the section. The “Finish” button will return you to the test
map.

44 Once you have completed the section click “Turn In.”
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How To Navigate The OSTP Science Platform
Tools

1 Navigate to https://okpracticetest.cognia.org/student/login
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2 Click the dropdown menu to select a subject.

3 Click "Go"
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4 Click to select a grade level.

5 Click "Continue"
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6 Click "Continue"

7 Look at the buttons on the bottom right of the screen. These are your navigation
buttons. “Clear” will clear your answers for the questions on the page.
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8 If you click this button, you will be asked if you are sure you want to clear the
page.

9 “Pause/Exit” will log you out and require you to log back in before continuing the
test.
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10 If you click this button, you will be asked if you are sure you want to pause or exit
the test.

11 The “Back” button is grayed out based on the first and the last question on the
test. Clicking the “Next” button will take you to the next question. Click the “Next”
button now
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12 You will see that the “Back” button is now available. Clicking the “Back” button will
take you to the previous question. Click the “Back” button now.

13 The star located in the upper left of the screen will allow you to bookmark any
question you would like to review later. Click on this star now.
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14 Another way to move through the test is by using the Test Map. You can find the
Test Map by clicking on the down-arrow next to the question number at the top
left of the screen. Click this arrow now.
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15 The Test Map shows all of the questions on the test. Answered questions will
appear blue; questions you have viewed but not answered are red; bookmarked
questions have a yellow star next to them; and questions that have not been
visited are gray. Notice that question “1” is bookmarked. Clicking on a question
number will take you directly to that question on the test. You can also pause or
return to the test from the Test Map. Click on “1.”

16 ” You are now back to question 1. Click on the bookmark star to remove the
bookmark.
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17 Look at the four options in this question. Next to each letter is an icon that looks
like an eye. Clicking on this “eye” will hide the option.

18 Clicking again will make it reappear. You can use this tool if you are unsure of an
answer but would like to hide the options you know are not correct.
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19 You can also use the “Hide All” or “Show All” button above the options to hide all
options or show all options if some have been hidden.

20 Notice that all answer options have been hidden. Click "Show All" to reveal all
answer options.
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21 Your toolbox is in the bottom left corner of the screen. You will see several tools
available to use on this test. The guideline tool provides a small window you can
move up or down the page to cover some of the words to help you with reading.

22 The “white” space can be resized by dragging the bottom right corner.
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23 The sketch tool will open a highlighter, several colored pencils, and an eraser. Use
this tool to highlight parts of the text or question you want to stand out. Click on
this tool now.
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24 When you click it, a selection box will appear. Click on the yellow highlighter in the
sketch tool. The sketch highlighter tool is a freehand highlighter that can be used
to circle, underline, or mark through text. Click on this tool and highlight a word in
the question.

25 Now click on the blue pencil and circle a word in the question.
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26 You can erase the marks you just made by clicking on the eraser and then clicking
on the mark.

27 Notice the highlighted section is now erased.
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28 Notice the blue circle you made is now erased.

29 Click the “X” in the upper right corner of the box to close the sketch tool.
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30 The highlighter tool can be used to highlight specific lines of text within a passage
or question. When you click the highlighter tool, a selection box will appear.

31 Click on the yellow highlighter from the box and highlight a word in the passage
or question.
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32 You can erase the highlight made by clicking on the eraser and selecting the word
to erase the highlight. To clear all highlighting on the screen click “Clear All.”

33 Click the “X” in the upper right corner of the box to close the highlighter tool.

89



34 Clicking on the calculator tool brings up a movable calculator.

35 Click "Scientific."
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36 You can move the calculator by clicking and dragging it to the new location. You
can use your mouse to choose numbers and functions

37 Click the “X” in the upper right corner to close the calculator tool.
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38 The Science Online Test uses a vertical split screen format. The science stimulus
will appear on the left side of the screen, and the questions will appear on the
right side. A scroll bar will be displayed allowing you to navigate through the text
while viewing the questions. Scrolling may be necessary to view all of the stimulus
text as well as all of the answer choices. The arrow shown to the right of the
stimulus, pointing right, can be used to expand the passage(s) to a full screen
view.
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39 To exit full screen view, click the left pointing arrow at the right of the screen.

40 When you come to the last question in this section, you will see the “Finish” button
on the bottom right of the screen. Once you have answered the last question in
this section, click the “Finish” button to submit the test. You will be taken to the
Summary Page.
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41 The Summary Page, like the test map, shows the number of completed questions,
unanswered questions, and bookmarked questions. You may click on any
question to return directly to that specific question or click on “Return to test” to
go back to the last question in the test. The “Finish” button only appears on the
last question in the section. The “Finish” button will return you to the test map.

42 Once you have completed the section click “Turn In.”

94


	Remote Proctoring Practice Test Scripts.pdf
	Agency Green Template.pdf
	Heading 1
	Heading 2


	2024 AAMP_Handbook.pdf

	ELA.pdf
	Writing.pdf
	Math.pdf
	Science.pdf



